
Severe Allergies/Anaphylaxis Management Policy

Skerries ETNS

Introductory statement

This policy was drawn up by Bridget Wright, Thérèse Ronayne, Antoinette Cremin and 

Irene Vaughan in consultation with the parents of children with severe allergies who attend 

Skerries ETNS.

Rationale

This policy has been drawn up to:

• minimise the risk of any pupil suffering allergy-induced anaphylaxis whilst at school 

or attending any school related activity;

• establish clear protocols for the administration of medicines in the event of an 

allergic reaction.

Aims

This policy aims to:

• outline the procedure for allergy management during the school day and school 

outings;

• give clear guidance when to administer medicines in the event of an allergic 

reaction;

• ensure that all staff members are aware of and recognise pupils with life threatening 

allergies and are familiar with emergency procedures.
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Definitions

Allergy

A condition in which the body has an exaggerated response to a substance (e.g. food 
and drug), also known as hypersensitivity.

Allergen

A normally harmless substance that triggers an allergic reaction in the immune system of 
a susceptible person.

Anaphylaxis

Anaphylaxis, or anaphylactic shock, is a sudden, severe and potentially life-threatening 
allergic reaction to food, stings, bites or medicines.

EpiPen

Brand name for a syringe style device containing the hormone adrenalin which is ready 
for immediate inter-muscular administration in the event of anaphylactic shock.

Care Plan

A detailed document outlining an individual pupil’s condition, treatment and action plan 
for the administration of the EpiPen.

Procedures

Care Plan

• Parents or guardians of children in school who suffer from severe allergies, which may 

require the administration of an EpiPen, are invited to meet with school staff to discuss 

their child’s Care Plan. This Care Plan includes their child’s specific early signs and 

symptoms of anaphylactic shock as well as information about their medication.

• Parents/guardians will demonstrate how to administer the EpiPen using out-of-date or 

demonstration pens.
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• Parents/guardians will acknowledge that they have read the school policy on severe 

allergies/anaphylaxis. 

• Parents/guardians sign a consent form giving staff permission to administer the EpiPen 

to their child when necessary.

• Photos of affected children are displayed on the staffroom noticeboard and beside the 

door in the child’s classroom. The photo in the classroom will be accompanied by a 

RED ALERT card with the child’s name and class on the rear side.

Location and storage of medication in school

• Each child will have their own EpiPen clearly labelled with their name and expiry 

date in their school bags every day. Each morning, they will give it to the teacher to 

store in a designated location. The teacher will return it to them at the end of the 

day. All parents will provide the school with a second labelled EpiPen. This will be 

stored in a first-aid bag in the staff room and remain there for the term.

• The first-aid bag with the children’s spare EpiPens will be stored in a cupboard in 

the staffroom. A sign in/out sheet will accompany it. In the case of an emergency it 

will be signed retrospectively.

• A designated SNA will check all EpiPens are within their use-by-date at the 

beginning of each term. Teachers will be informed by the SNA if a pen needs to be 

replaced.

• SNAs will be responsible for carrying the first-aid bag to yard and administering the 

EpiPen if necessary. There will be a weekly rota on display in the staffroom. The SNA 

carrying the EpiPens will remain on the yard at all times.

Whole school awareness and training

• All staff should familiarise themselves with this policy at the beginning of each 

school year.

• An annual drill on the signs of anaphylactic shock, the administering of an EpiPen 

and the protocol for contacting the emergency services should be carried out with 

all staff during the first term.
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• Teachers who have a child who suffers from severe allergies will teach the class 

about the symptoms of anaphylactic shock and how to administer an EpiPen. It is 

recommended that this is done at least once a year.

• A reminder about allergy causing foods will be included in the Home-School link 

letter at the beginning of the school year.

Yard breaks

• The first-aid bag containing the Epipens is brought to yard with the designated SNA.

• The designated SNA will administer the EpiPen in the event of an emergency. 

• The same SNA will call another staff member to assist, this person will remain with 

the administering SNA.

• A third member of staff will call an ambulance.

• A fourth member of staff will go to Sharon and ask her to contact the child’s parent/

guardian. As a precaution, the child’s second EpiPen, which is located in the 

classroom, will be brought out to yard.

• The remaining staff will assemble all pupils on yard and bring them back to class.

Administration and recovery

• Once the EpiPen has been administered, the child may need to lie down as they 

may feel faint. Their legs will need to be raised and the child should be kept calm 

and comfortable. If the child feels breathless, they may need to sit up.

• If the child’s symptoms have not improved or if there is any further deterioration 

within 5-10 minutes, a second EpiPen will need to be administered. This should be 

injected into the opposite thigh.

In the classroom (teacher/SNA present)

• The EpiPen is administered by the teacher/SNA and an ambulance called. 

• A child will go to the office with a RED ALERT card to inform Sharon.
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• Sharon will inform the child’s parents and then call to the classroom to assist with 

the other children, stopping to pick up the second EpiPen from the staffroom on the 

way.

• If Sharon is not in the office, the child will go to one of the senior infant classrooms 

and give the RED ALERT card to the teacher/SNA. A staff member will return with 

the child to provide assistance, stopping to pick up the second EpiPen from the 

staffroom on the way.

Library/Hall/School grounds

• The teacher or SNA will bring the child’s EpiPen, the RED ALERT card and a mobile 

phone with them.

• In the event of a severe reaction, it will be the responsibility of the class teacher to 

administer the EpiPen.

• The teacher/SNA will call an ambulance.

• A child will take the RED ALERT card to Sharon.

• Sharon will call the parents of the child in distress and go to join the distressed 

child/teacher, stopping on the way to pick up the EpiPen from the staffroom.

• If Sharon is not available, the child should go to one of the senior infant classrooms 

for assistance.

School tours/Walks outside school grounds

• Both EpiPens will be brought with the child on school tours/outings.

• In the event of a severe reaction, it will be the responsibility of the class teacher to 

administer the EpiPen.

• A second staff member will call an ambulance and assist the teacher.

• Please note that a staff member must accompany the child in the ambulance. 

• The class teacher is responsible for notifying the parents.
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Implementation

Roles and responsibilities

All staff share responsibility for the coordination and implementation of this policy.

Timeframe

Timeframe for implementation:	 	 May 2018

Timeframe for review:	 	 	 May 2020

Ratification and communication

This policy will be distributed for review to the PTA and BOM by April 2018. It is expected 

to be ratified by the Board of Management in May 2018.

This plan was ratified by the Board of Management on:

Signed:	 	 ________________________________

Date:	 	 	 ________________________________

6 May 2018


