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 Code of Behaviour

Introduction
This policy represents the collective thinking to date of the teaching staff, parents, pupils and board of management of our school with regard to promoting positive behaviour amongst our students and devising effective strategies to deal with challenges should they arise. A focus group of teachers, Tomás, Neasa and Claire, met in December 2009 and shared ideas about the elements of a Code of Behaviour which they believed should be considered and clarified for the school community as a whole. In January 2010 the whole staff met to look at and discuss ideas generated by the focus group and make recommendations for producing a Draft Code of Behaviour. Some work had already taken place with the children at our school in finding out what they believe motivates them to do well and try their best with their learning. Meetings between representatives of the Parents’ Association; Ann-Marie, Gina and Mandy, and the focus group of teachers were convened. Some amendments were made  to this prior to bringing it before the board of management. Therefore this current document now represents the collaborative thinking of all participants within our school community. It was brought before the Board of Management for consideration and has been ratified in this setting.

Aims

The aim of this document is to recognise and nurture positive behaviour in our children and thus enable them to learn to their full potential in a positive, productive and happy environment.

It is also an aim of this Code of Behaviour to outline in clear terms how we, as a school community, expect to encourage positive behaviour and address challenging behaviour so that this is understood by pupils, teachers, parents and the Board of Management.

Principles

The principles we believe inform this document stem from our Mission Statement and are as follows:

· Our focus is child-centred and, therefore, all strategies chosen to encourage positive behaviour or address challenges will be carried out in the spirit of what is best for the child as an individual.

· We  acknowledge the need for children to feel safe in the setting where they learn and the importance of being fair and consistent when giving rewards or imposing sanctions. 

· We are committed to democracy in our endeavours to educate the children at our school and as such will ensure meaningful consultation with parents, teachers and children as appropriate in bringing this document to its full potential.

· We recognise the value of effective communication between home and school and the benefits of teachers and parents working together. Therefore we will build into our policy appropriate opportunities for communication between teachers and parents to celebrate success with good behaviour and share ideas when solving problems with challenging behaviour.

· We respect and value the professional training and experience of teachers and will seek to support their efforts in nurturing a productive and happy environment throughout the school.

School Rules

The Golden Rules apply throughout the school and will be taught in all classes. They form the basis of our Code of Behaviour and are as follows:

· Do be gentle – do not hurt anybody

· Do listen – do not interrupt

· Do be kind and helpful – do not hurt people’s feelings

· Do take care of property – do not break or damage things

· Do be honest – do not cover up the truth

· Do work hard – do not waste your’s or others people’s time

Class Rules

All classes may also have in addition to the above a set of rules applying to their own room. A maximum of five rules will be divised by the children themselves at the start of each year facilitated by the class teacher as  part of the Social, Personal and Health Education (SPHE) curriculum. Such rules should serve to focus children’s minds on the particular priorities for their group and may be amended, with agreement, during the year if the need arises.

Rewards

In-class rewards will be decided by the class teacher and may be linked to an ongoing visual chart showing children's performance in important areas of their school life.  The following are regarded as appropriate examples of rewards within the class:

· A quiet word or gesture of approval

· A comment in a child's diary or copy

· A visit to another member of staff or Principal for commendation

· A word of praise in front of a group or class

· A star, sticker or system of merit marks

· Delegating some special responsibility or privelege

· A mention to parents, (Written or verbal)

· A small prize or certificate

· Homework passes (allowing a  child to skip homework some evening of their choice)

· Golden Time

· Attendance Cup

Whole school rewards will be given at assemblies where the school community hear reasons why a reward is given and witness bestowing of the reward on individual children. Such rewards include the following:

· A certificate is awarded weekly to one child from each class at assembly. 

· At the start of each new term a medal is awarded to one pupil of each class who has merited this for his/her effort and behaviour over the previous term. 

· At the end of the school year plaques are awarded to the overall pupil of the year for each class. Parents will be invited to attend assemblies where medals or plaques are awarded.

·  A special 'Book of Merit' will record names and reasons, occasionally, when a child for some reason has preformed exceptionally well or has carried out some action of kindness or consideration that exemplifies the ethos of our school. This will be decided by any  teacher and details will be entered by that teacher. This action will be acnowledged at an assembly by being read out and signed by the Principal. Parents of such children will be given an opportunity also to sign this and the book will be kept in a prominent place within the school. 

· A raffle will be held monthly where all winners of certs for the previous month - certs, medals, plaques or pupils who have had their names entered into the Book of Merit, will have their names put into a draw and an age-appropriate prize, a  toy or token, will be given to the winner.

Sanctions

While every effort will be made to focus on  and reward positive behaviour the following sanctions will be used to discourage and address problems with more challenging behaviour. These sanctions will be imposed appropriately depending on  whether the  behaviour being addressed is deemed to be minor, serious or gross in its affects.

Examples of repeated minor misbehaviour are: 

· Continuously not listening 

· Being unkind or mean to others

· Hurting physically or verbally

· Running around the classroom or the school corridor

Examples of serious misbehaviour are:

· Bullying – including alienation and intimidation

· Racism

· Forging a parents signature

· Verbal/physical abuse of adults or children

· Theft

· Damage to property

· Any behaviour that poses serious damage to a pupil or others

· Running recklessly or rough play in the yard 

· Refusing to obey an instruction from a teacher in charge of the yard

Examples of Gross misbehaviour are:

· Assault on a teacher or a pupil

· Serious Theft

· Serious damage to property

· Leaving the school without permission

· Clearly inappropriate behaviour

A progression of steps will be used in imposing sanctions dealing with minor misbehaviour. This is outlined in the table below:

	Classroom
	Yard

	Step 1 – verbal reprimand or warning
	Step 1 – verbal reprimand or warning

	Step 2 – Child persists with behaviour = 5 mins in time out
	Step 2 – Time out and possible  behaviour mark in Yard book

	Step 3 – Child persists with behaviour = child moved to another classroom and behaviour recorded on class record. Parents are informed of this verbally or with a note in child's journal.
	Step 3 – 3  behaviour marks in one half-term  detention from yard on following Thursday. Child fills out detention worksheet which is sent home for parents signature. Child must return this form to school for filing.

	Step 4 – Child persists with behaviour = Child assigned special Behaviour worksheet to be completed at home and signed by parents and Principal. Worksheet filed with child's details in class files. Principal records details in Behaviour Book.
	Step 4– 4 behaviour marks in one half term, child attends detention again. Parents are again notified and this time are requested to attend a meeting with Principal and class teacher.

	Step 5 – Child persists with behaviour = Principal meets with child and teacher and a second worksheet, to be signed by all parties is asssigned and details logged in Behaviour Book.
	Step 5 – 5 behaviour marks in one half term = 

Child is automatically suspended for 1 school day  with work assigned by class teacher. Parents are written to and asked to attend a meeting with the class teacher and Principal before the child returns to school.

	Step 6 – Child persists with behaviour = Principal reprimands pupil and writes to parents to invite to meeting. Meeting convened with teacher, pupil and parents and possibly the Chairperson.
	Step 6 – 6 behaviour marks in one half term. Child is banned from the yard for the rest of the half term. Parents are asked to take responsibility for child during big break.


· Parents are welcome to make an appointment to discuss problems with behaviour at any step along the way of this process.

· Details of roles and responsibilities of teachers in implementing sanctions in relation to yard duty are outlined in Appendix A at the end of this document.

· When serious misbehaviour occurs Step 3 and 4 may be implemented immediately.

· When gross misbehaviour occurs, step 6 may be implemented immediately.

· When Step 6 is reached suspension will be considered as a sanction. Any suspension will be accompanied with set work to be carried out by the pupil during his/her time out of school. Other possibilities where parents and school can cooperate in addressing challenging behaviour will be explored. Every case will be looked at individually to see how teachers and parents can work together to help resolve the problem. A Discipline for Learning card may be designed to help address this situation. Such a card would identify the type of behaviour the school would like the child to produce and would be laid out in such a way that makes it easy for teachers and parents to see, over time, how well the child is progressing at this. An agreed reward for significant success could be identified at this meeting.

An important part of our Code of Behaviour is where possible to allow children a dignified re-entry following disapproval or sanctions imposed for unacceptable behaviour.

The above steps, are in accordance with rule 130 of the Rules for National Schools and with the Education (Welfare) Act 2000, when dealing with persistent or gross misbehaviour. All relevant steps which must be followed in cases where suspension or expulsion are considered are outlined in Appendix B at the end of this document.

Record Keeping

Records will be kept in accordance with relevant legislation. Details of the Data Protection Act 1988 and the Data Protection (Amendment)  Act 2003 as relate to our use of records are outlined in Appendix C at the end of this document.

· All classes will have a chart recording pupils' success with important areas of school life e.g. Homework, punctuality, effort, consideration towards others etc. 

· A Discipline for Learning card will be used to record progress with more challenging behaviour for some individual children. 

· A Behaviour Book will be kept by the Principal where  challenging behaviour in class or in the yard, as outlined in the santions section of this document, will be recorded.

· Sanction worksheets for Step 4 and Step 5 in class or Detention worksheets assigned for bad behaviour in the yard , signed by parents, will be kept in children's classroom files.

·  A yard book will be kept where details relating to bad behaviour marks and detentions will be recorded.

· A Merit book will be kept in a prominent position within the school to highlight extraordianry effort at learning or exemplary behaviour in general.

This policy will be reviewed in March 2012.

This policy was considered by the board of management and formally ratified on

 ___________ 

Signed _______________________  Chairperson.
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Details of procedures and duties for teachers with regard to sanctions for poor behaviour in the yard.

Most teachers will at times be involved in supervision in the yard. The following points apply to teachers' duties in relation to  both supervision of children in the yard and overseeing detention as a sanction for poor behaviour in the yard.

· At the start of each year a roster is drawn up outlining when teachers are on yard-duty. This could be redrawn half-way through the year to address any imbalances in number of duties teachers must perform.

· Another member of staff is on stand-by for all breaks  in case teachers are absent due to illness.

· If teachers are absent for reasons other than illness they are asked to make arrangements with a colleague to swop duties so that all members of staff do their fair share.

· On wet days more teachers may be called upon to be on duty to ensure adequate supervision of all children. In this case the teacher on stand-by will be the first member of staff called upon to fulfill this role.

· Teachers on yard-duty are to be in the yard with their own class promptly at the start of break times.

· Children are not to be left unsupervised at any time and if the teacher on duty has not arrived when teachers bring their children to the yard, they should stay with them until the person on yard-duty is present.

· Teachers on duty are there to ensure the safety of all children in the yard. All teachers on yard duty should make sure they carry a whistle and the 'Yard Book' with them to the yard.

· If children are seen to be poorly behaved then they may be told to go to the behaviour box. If the incident is serious enough then they may be given a behavior mark.

· If a child is to be given a behaviour mark, the child's name, the date and short details of the incident and the teacher on duty's initials are to be written into the yard book during or at the end of the break.

· Our yard week will run from Thursday to Wednesday of each week.

· A roster will be drawn up showing when teachers must take their turn to supervise detention on a Thursday. This roster will be on display throughout the school and a copy will be included in the Yard Book.

· When big break has finished on Wednesday, the teacher on yard-duty should complete details for behaviour marks for that break and bring the book to the teacher on detention duty the following day.

· The teacher on detention duty should ascertain what children are to be given detention the following day, compose a list of these children on a new page and make sure that relevant children are aware of this. Three behaviour marks in any week merits a detention. If there are no children on detention for that week then the teacher concerned performs this duty the following week.

· On Thursday, when the warning bell for Big Break rings, the teacher on detention duty should send for all relevant children to come to his/her room. When break  begins, this teacher is to bring the children to a suitable classroom and assign detention sheets to the children. Relevant details should be entered onto the sheets and the child reminded that this sheet is to be signed by parents, teacher, Principal and the child themselves. Children who are absent on the day they should have done detention are to be entered onto the following page for the subsequent week. 

· The teacher on Detention Duty will also update a record at the back of the detention book - for the current half term - identifying how many detentions to date a child may have received for that period.

· Class teachers, when they realise that a child has been given a detention, have the responsibility of ensuring that the detention sheet goes home, comes back and is put with the child's file in class.

· All meetings called to address problems with yard behaviour for any child will be attended by the Principal and class teacher.

· All children's record starts fresh at the beginning of each half term.
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Appendix B

Steps to be folowed in accordance with rule 130 of the Rules for National Schools and with the Education (Welfare) Act 2000 when suspension or expulsion are considered by a Board of Management.

· Chairperson of Board of Management informed

Parents will be requested in writing to attend school to meet the Chairperson and/or the Principal

If parents do not give an undertaking that the pupil will behave in an acceptable manner in the future, the pupil will be suspended for a temporary period.

In the case of Gross misbehaviour, the Board authorises the Chairperson or Principal to sanction an immediate suspension pending a discussion of the matter with parents. The maximum initial period of suspension is three school days.

The Board of Management can authorise a further period of exclusion up to a maximum of 10 school days to allow for consultation with the pupil or pupil's parents/guardians.

In exceptional circumstances, the Board of Management will authorise a further period of exclusion in order to allow for the matter to be reviewed.

Every effort will be made to have an emotionally disturbed child referred for psychological assessment without delay. Help will be sought from support services within the wider community e.g. Community Care Services.

Where the Board of Management is of the opinion that a pupil should be expelled the Board will seek permission to do so from the Patron, Educate Together and will also inform the National Educational Welfare Board (NEWB) of its decision and reasons in writing.

The decision to expel will take effect 20 days after the NEWB has received notification in writing.

Where a school has expelled a pupil and all appeal processes both internal and external have been exhausted, the students expulsion will be reported on the Student Absence Report Form.
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Appendix C 

Details of the Data Protection Act 1988 and the Data Protection (Amendment)  Act 2003 as they relate to our use of records.

· Obtain and process information fairly.

· Keep it only for one or more specified, explicit and lawful purpose.

· Use and disclose it only in ways compatible with these purposes.

· Keep it safe and secure.

· Keep it accurate, complete and up-to-date.

· Ensure it is adequate, relevant and not excessive.

· Retain it for no longer than is necessary for the purpose it was collected.

· Give a copy of their personal data to an individual on request.

· Records are to be written in a factual and impartial manner.
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APPENDIX D Homework Sheet 1

Dear Parent,

Today (   /   /    ) I had to talk to _______________ again about _________________

____________________________________________________________________

S/he is now on step _______ of our Code of Behaviour. Please talk with your child about his/ her behaviour so that s/he understands that this behaviour is not tolerated within our school. Please feel free to make an appointment if you wish to discuss the matter further. 

When a child reaches this step in our Code of Behaviour, we view it as a serious issue. The details of today’s behaviour have been recorded in the Principals behaviour book. 

Teachers Signature: ________________________________________

Principals Signature: ________________________________________

Parents Signature: __________________________________________

Childs Signature: ___________________________________________
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Appendix E  Homework sheet 2[image: image6.png]



Dear Parent,

Today (  /  /    )  I had to talk to _______________ again about _________________

___________________________________________________________________

S/he is now on step _______ of our Code of Behaviour. Please talk with your child about his/ her behaviour so that s/he understands that this behaviour is not tolerated within our school. Please feel free to make an appointment if you wish to discuss the matter further. 

When a child reaches this step in our Code of Behaviour, we view it as a serious issue. The details of today’s behaviour have been recorded in the Principals behaviour book. 

Teachers Signature: ________________________________________

Principals Signature: ________________________________________

Parents Signature: __________________________________________

Childs Signature: ___________________________________________
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Appendix F Detention Worksheet 1
Dear Parent,

__________________ was put on detention today (  /  /    )  for ___________________________________________________. Please discuss this incident and behaviour with your child, so that s/he understands that this behaviour is not tolerated in our school.  3 detentions in one half term will automatically mean one day suspension for your child.

Your child is now on detention: _____

Name of Pupil: _________________________

Details of the incidents: _________________________________________________________________________________________________________________________________________________________________________________

Detention Teachers Signature: ___________________________

Principals Signature: ___________________________________

Parents Signature: _____________________________________

Childs Signature: ______________________________________


Appendix G Detention Worksheet 2

Dear Parent,

__________________ was put on detention today (  /  /    ) for ________________________________________________________

________________________________________________________ Please discuss this incident and behaviour with your child, so that s/he understands that this behaviour is not tolerated in our school. 

 3 detentions in one half term will automatically mean one day suspension for your child.

Your child is now on detention: _____

Name of Pupil: _________________________

Details of the incidents: _________________________________________________________________________________________________________________________________________________________________________________

Detention Teachers Signature: ___________________________

Principals Signature: ___________________________________

Parents Signature: _____________________________________

Childs Signature: ______________________________________



Appendix I

Individual Discipline for Learning Card
Name: 

The type of behaviour we want to see from ___________  is        _________________________________________________________ 

___________________________________________________________________________________________________________

	Day of The Week
	Homework
	Classwork
	Behaviour
	Comment 
	Parents Signature

	Day 1. Date: ______
	
	
	
	
	

	Day 2
	
	
	
	
	

	Day 3
	
	
	
	
	

	Day 4
	
	
	
	
	

	Day 5
	
	
	
	
	


Recommendation of teacher :

Signed ____________________________ 
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